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APPLICATION FOR ASPS WORKSHOP OR CONFERENCE SEED FUNDING 
Applications must be lodged with the ASPS Honorary Treasurer. There is no set closing date. 

Please read the guidelines before completing this form. 

1. APPLICANT DETAILS 
	Title 
	Initials 
	Surname 

	Address: 

	Telephone Number 
	Email Address 


2. CONFERENCE DETAILS 
Conference Title: 

Conference Dates:    From: 

To: 

Conference Venue(s): 

3. FUNDING 
Funds requested from the ASPS (NB Maximum seed funding available is $2,500): $ 
4. DETAILED BUDGET 
4.1 Overall Budget 
 Note the balance for the expected number of participants must at least break even 

	Amount ($)

	
	Column 1 

 (minimum)
	Column 2  (expected)
	Column 3

(maximum)

	 Number of conference participants: 
	
	
	

	 Total Income from table 4.1 
	
	
	

	 Total Expenditure from table 4.2 
	
	
	

	 Balance (Income less Expenditure) 
	
	
	


4.2 Income 
 Note: Detailed items below are a guide only and not an exclusive list of possible items. 

	Amount ($) 

	INCOME - Details 
	Column 1 

(minimum)
	Column 2 

 (expected)
	 Column 3

(maximum)

	Number of Participants (for calculation of income in each column): 
	
	
	

	ASPS Seed Funding * 
	
	
	

	 Other sponsorship/support/loans: 
	
	
	

	 Registration: (eg $200 per participant) 

 Full registrations: 

 Early bird: 

 Normal: 

 Student registrations: 

 Early bird: 

 Normal: 

 Day registrations: 
	
	
	

	 Functions: 

 Welcoming reception 

 Official Dinner 

 Social tours 
	
	
	

	 Other Income: 
	
	
	

	 TOTAL 
	
	
	


 * This amount must equal the sum shown in Question 3. 

4.3 Expenditure 
 Note: Detailed items below are a guide only and not an exclusive list of possible items. 

	Amount ($)

	 EXPENDITURE - Details 
	Column 1 

 (minimum)
	Column 2 

 (expected)
	Column 3 

 (maximum)

	 Number of Participants (for calculation of expenditure in each column): 
	
	
	

	Re-imbursement of ASPS Seed Funding * 
	
	
	

	Management fee: 
	
	
	

	 Catering: 

 Morning/afternoon teas: 

 Lunches 
	
	
	

	 Functions: 

 Welcoming Reception 

 Official Dinner catering 

 Official Dinner entertainment 

 Official Dinner guest speaker 

 Social tours 
	
	
	

	 Speakers: 

 Travel 

 Accommodation 

 Registration 

 Fees/honorarium 

 Gifts 

 Keynote Speaker Insurance 
	
	
	

	 Committee: 

 Travel 

 Accommodation 

 Registration 
	
	
	

	 Promotion/Printing/Design: 

 Call for papers 

 Program/Registration form 

 Final Program 

 Tickets 

 Delegate list 

 Name badges 

 Web site 

 Satchels 

 Proceedings 

 Postage 

 Signage 
	
	
	

	 Venue: 

 AV Hire 

 Room Hire 

 Poster boards 
	
	
	

	 Other/Miscellaneous: 

 Bank fees: 

 Public Liability Insurance 

 Cancellation Insurance 

 Telephone/fax: 

 Stationary: 
	
	
	

	 TOTAL 
	
	
	


 * This amount must equal the sum shown in Question 3. 

5. CONFERENCE DESCRIPTION 
 Attach a statement, using the following headings. 

(i) The Conference. 
 Describe the conference theme and provide comment on its relevance to promoting Plant Science in Australia (max. half a page). 

(ii) Organiser(s) 
 The applicant must have demonstrated standing as a researcher in the field of the conference, at a national/international level. Provide a track record statement for the CI  (max. one page).  

(iii) The Participants. 
 The keynote/invited speaker(s) must have demonstrated international researcher standing in the field, whether from Australia or overseas. Attach relevant curriculum vitae(s). 

(iv) The Budget 

The budget should aim for a financial break-even or profit. Within this section explain how you arrived at the minimum, expected and maximum number of participants used in question 4. 

6. SIGNATURE OF APPLICANT 
--------------------------------------------- --------
----------------- 

Signature 
Date 

--------------------------------------------- 

Print Name 
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